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SWE Profile Letter 

 
Introduction This guide provides the procedures for viewing/printing a Profile Letter 

using self-service in Direct Access (DA). 

 
Procedures See below. 
 

Step Action 
1 Click on Member Self Service from the My Homepage drop-down. 

 
   

2 Select the SWE Profile Letter option. 

 
 

Continued on next page 
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SWE Profile Letter, Continued 

 

Procedures, 
continued 

 

 
Step Action 

3 The Summary will display. Click Create Report. 

 
 

4 The Profile Letter will display. Review the data and notify the administration 
office of any discrepancies. 
The next few steps breakdown the letter into sections with descriptions. 
 Total Test is the percentage of correct answers. 
 Rank is your position compared to all who completed the exam for that rate. 

 
 

Continued on next page 
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SWE Profile Letter, Continued 

 

Procedures, 
continued 

 

 
Step Action 

5  Servicewide Exam – Point credit based on the Total Test percentage when 
compared to the average score of all SWEs for that rate/rank. Maximum credit 
is 80 points. 

 Performance Factor (Marks) – Point credit based on your performance 
factor average. Maximum credit is 50 points. 

 Time in Service – Point credit based on 1point/year figured to the Terminal 
Eligibility Date (TED). Maximum credit is 20 points. 

 TIR Present Paygrade – Point credit based on 2 points/year figured to the 
TED. Maximum credit is 10 points. 

 Medals/Awards – Point credit based on type of award. See the Enlistments, 
Evaluations, and Advancements, Chapter 3.A.3.f for a list of point totals for 
creditable awards. Maximum credit is 10 Points. 

 Creditable Sea/Incentive Points – Point credit is based on cumulative sea 
time or awarded incentive points computed through 1 February for the May 
SWE. If a member is receiving sea pay, they are earning sea time points. 
Accrual starts 1 February 1994 with a maximum credit of 30 points (see Surf 
Duty Points below). 

 Surf Duty Points – Members assigned to a designated surf station may earn 
point credits based on 1 point/year with a maximum of 15 points in a career. 
The combination of sea duty and surf duty points may not exceed a maximum 
of 30 points in a career. 

 Total Final Multiple – The final multiple is composed of all the points listed 
above for a maximum of 200 points. The maximum final multiple for Reservist 
exams is 170. Sea duty and Surf duty do not apply. 

 
 

 


